ARTICLE 3

MINOR SUBDIVISIONS

301
 
GENERAL REQUIREMENTS

301.01 Developer Responsible – The developer shall be responsible for observing the procedures established in this Article, and for submitting all plans and documents as may be required by this ordinance.

301.02 Notification to Municipality – Upon receipt of a subdivision plan for review, the Commission shall notify the municipality in which the proposed subdivisions located and furnish a copy of the plan for their review.

301.03 Changes and Modifications – The Commission or Director of Planning may require or recommend changes and modifications to the preliminary/final plan.

301.04 Limitations – The minor subdivision procedure shall not be available to an applicant if any lot or parcel of proposed subdivision has been previously submitted to the Commission for minor subdivision approval.  This limitation shall include those lands from which a previous lot or lots had received approval as a minor subdivision.  It is the intent of this ordinance to limit any particular parcel, tract, or lot of land for a minor subdivision procedure only for a single occasion.

301.05 Other Considerations – For the purposes of this Ordinance, any division of land including changes in existing lot lines for the purpose of leasing, transfer of ownership, erection of improvements thereon or land development that does not involve the creation and construction of streets, easements, or utility extensions, may be classified as a minor subdivision, same to be determined within the sole discretion of the Planning Commission.

301.06 Illumination – To protect dark skies as a resource in Potter County, it is recommended that all lighting fixtures are to be hooded , shielded , or domed in such a way as to direct light downward and reduce emission of light skyward.

Article 3.1

302 ADVISORY MEETING

302.01 Sketch Plan - the developer may prepare a sketch plan for informal discussion with the Director of Planning prior to submitting the official preliminary/final plan for review.  It should be understood that a sketch plan is optional and should not be construed as an application for subdivision.

302.02 Specifications – A sketch plan should contain at least the following data legibly drawn, but not necessarily showing precise dimensions.

1. Name of Municipality

2. Tract boundaries

3. North point scale and data

4. Significant topographical and physical features

5. Proposed general lot layout

6. A reasonable representation of the soil as listed in a Conservation Service.

302.03 Sketch Plan Procedure – Based on the information shown on the sketch plan, the Director of Planning may comment on the extent to which the proposed subdivision conforms to the applicable requirements of this Ordinance.

303 PLAN REQUIREMENTS

303.01 Application – The developer shall submit to the Commission an application for review on a form provided for that purpose by the Commission.  The application plans and documents shall be submitted at least ten days prior to the formal review meeting of the Commission.

303.02 Plans to be Filed – Four copies of a legible print and one of a permanent reproducible material with supporting data shall be officially submitted to the Commission or its authorized representative by the subdivider or his agent, along with the required filing fees.

303.03 Reports to be filed – One copy of all reports, notifications and certifications that are not provided on the preliminary plan shall be submitted.

Article 3.2

303.04 Scale – Preliminary/Final plans shall be at a scale of not more than one hundred feet to the inch.  Match line data shall be shown if there is more than one sheet.  The size of the plan shall be not less than 81/2” x 11” nor more than 24” x 48”.  Plans with all lots containing five acres or more may use the scale of two hundred feet to the inch, lots containing thirty acres or more may use the scale of 300’ to 1”.
303.05 Specifications – The preliminary/final plans shall contain the following data.

1. Subdivision name or identifying title, noting that the plan is a Preliminary/Final plan, date of original plan and any revisions.

2. The tracts and boundaries of all affected property as surveyed by a licensed surveyor.  Names and deed book references of adjoining property owners.

3. The boundaries of all land owned by the subdivider contiguous to the proposed subdivision.

4. Layout of proposed lots and streets for all the contiguous property.  The Commission may waive this requirement, if, with a letter of intent, the subdivider shows that an overall layout is unreasonable in light of the land use capabilities of the contiguous land. Or if he does not intend further subdivision.

5. North point, scale, date, legend identifying the mapping symbols used, and a graphic scale.

6. Name of record, the owner, and the subdivider.

7. Name and seal of surveyor responsible for the plan.

8. The proposed building set- back line from each street and property line.

9. The tract boundaries and total tract acreage, showing metes and bounds noting bearing base.

10. Where a subdivision is traversed by a watercourse, there shall be provided a drainage easement or right- of -way conforming substantially to the line of such watercourse and of such width as will be adequate to preserve natural drainage without damaging adjacent properties.

Article 3.3

11. Layout of lots, dimensions, lot numbers and total number of lots.  All dimensions shall be shown in feet and hundredths of a foot.  Lot areas shall be given in square feet or acres.

12. Sufficient data to determine readily the location, bearings and length or curve data of all lot boundary lines in order to reproduce such lines on the ground.  Reference corners shall be accurately described on the plan.

13. Location of iron and steel corners.  Side stakes to be used on each lot requiring same for definition of lot.

14. Permanent monuments shall be shown, if required, and shall be as specified by the Commission.

15. All existing watercourses, tree masses, wetlands and other significant natural features within the area to be subdivided.

16. All existing streets adjacent to the tract, including name, right of way, width and route number.

17. All existing or proposed property lines, easements, and rights of way and the purpose for which the easements or rights of way have been established.

18. Copies of the proposed restrictive covenants.

19. All existing buildings, gas, sewer, utility lines, water mains, culverts, petroleum products lines, fire hydrants, and other significant man-made features.

20. General Vicinity Map showing location of the proposed subdivision at a scale that sufficiently identifies the location of the subdivision in relation to general vicinity.

21. Areas subject to flooding or overflow and all floodplain areas of storm waters and all natural drainage patterns.

22. A soils map of the property showing the US Conservation Service interpretations, including relevant codes and numbers. (If applicable).

Article 3.4

304 Documentation and Endorsements

304.01 Documentation – Preliminary/Final plans shall be accompanied by the following documents, where applicable:

1. A sewage permit (as required by Act 537, as amended) for each lot or parcel.

2. A letter from the Department of Environmental Protection or its delegated agency stating one of the following:

a. The proposed subdivisions are accepted as an amendment to the Official Sewage Plan in accordance with the provisions of Act 537 and the Rules and Regulations implementing Act 537.

b. The Subdivision conforms to the Municipal Act 537 Plan and no 

    sewage planning is required.

3. If the applicant can reasonably demonstrate that the subdivision in question does not contemplate human habitation or construction that would require a sewage permit under Act 537, an election for exemption from the requirements noted above may be made if all of the following conditions are met.

      a. The applicant formally elects to have each lot or parcel, not 

      intended for sewage facility utilization to be exempted.

b. On the plan or plat, each lot or parcel to be exempted, shall be clearly noted.

c. The applicant must file and have recorded a declaration of deed restrictions which shall be in such form as is satisfactory to the Commission.

d. Any deed or other document of conveyance regarding any such exempted lot or parcel must contain the deed restrictions noted above.

4. A notarized statement to the effect that the applicant is the owner or equitable owner of the land proposed to be subdivided.  Further, that the subdivision shown on the final plan is made with his or their consent and that it is desired to record the same. (2 copies)

Article 3.5

5. In the event that the Potter County Emergency Management Agency or other similar or successor agency has devised any plan or scheme whereby the land, lots, grounds or parcels of land within the township are identified for emergency purposes (including but not limited to fire protection, police protection or rescue relief) then in such event the plan shall also include documentation which identifies each lot or parcel within the subdivision in accordance with the plan or scheme developed by the Emergency Management Agency.

304.02 Endorsements – Endorsements in the form of the following signatures shall be placed directly on the plan in permanent reproducible ink; all endorsements shall be obtained by the owner or his agent.

1. The signature and seal, if one exists of the owner or owners of the land.  If the owner of the land is a corporation, the signature of the President and Secretary of the corporation shall appear.

2. The signature and seal of the surveyor who prepared the plan.

3. When required in accordance with the MPC (Act 247, as amended), the endorsement of the local governing body in the form of the following signatures and seal, if one exists

a. Approval of the Chairman and Secretary of the Township      

     Supervisor in second class Townships.

b. The president of the Borough Council and the Borough Secretary in

     Boroughs or other duly authorized officials.

4. The signature of the duly authorized representative of the Commission acknowledging that the plan has been approved.

5. Such other endorsements or notices as may be required by applicable law including but not limited to a notice on the plan that a highway occupancy permit is required pursuant to Section 402of the State Highway Law (36 P.S. Section 670-420) before driveway access to a state highway is permitted.  The Commission’s approval of this plan in no way implies that such permit can be acquired.

Article 3.6

305 PROCEDURES

305.01 Action – the initial plan filed with the Director of Planning shall be considered a preliminary/final plan.  A preliminary plan is not required, but may be submitted at the developer’s option.

305.02 The Director of Planning shall, within the time frame established by Act 247, (90 days) as amended and as in effect at the time of the application, review the application, plans, documents, endorsements, deed restrictions, and any other information supplied by the subdivider to determine whether or not all of the following requirements are met.

1. That the subdivider has submitted a full and complete application and that the same is accurate and correct.

2. That all of the information specified to be shown on the plans has been submitted, and that the same is accurate and correct.

3. That all documentation required by this Ordinance has been supplied.

4. That all endorsements required under this Ordinance have been presented.

5. That all information supplied by the subdivider, regardless of the form in which said information has been presented, is true, correct, and accurate, and that such information adequately demonstrates that the proposed subdivision is in full complete compliance with all of the applicable requirements imposed under this Ordinance.

305.03 Approval - In the event that all of the above requirements are met, the plan shall be approved as submitted.  In the event that any of the above requirements are not met, the plan shall be rejected.  The Director of Planning is authorized to take final action relating to a minor subdivision approval or rejection.  The Director of Planning may refuse to take final action on any minor subdivision plan and instead submit the plan to the Commission for review and action by the entire board.  The Commission also retains the right to direct the planning director to submit any particular plan or plans directly to the entire Commission for its consideration and action.  In the event that the Commission directs the planning director to submit a particular plan or plans to the entire Commission for action and thus preempts action by the planning director, any such direction shall be in writing and shall specify the plan or plans so involved.

Article 3.7

305.04 Notification – Notification of action on a subdivision plan shall be given to the secretary of the Municipality, the Secretary of the local Planning Commission (if any) and the subdivider within the prescribed time frames as set forth in Act 247,(15 days)  as amended, and as in effect at the time of the application submittal. When the application is not approved as filed (i.e. rejected), the decision shall specify with particularity defects found in the application or supporting data and information, and shall describe with specificity the requirements which have not been met, and shall, with respect to each instance of defect, cite the provisions of the Ordinance or statute, or both, which have not been complied with (see Appendix III)

305.05 Recording – The approved plan shall be recorded by an authorized representative of the Commission.  It shall be recorded with the County Recorder of Deeds within the time frame outlined in Act 247, (90 days) as amended.  The applicant shall provide to the Commission a check payable to the “Potter County Register and Recorder” to cover the cost of recording plans.

Article 3.8

